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OArnala
CARE

Programme Schedule - Mentorship Program

Event: Mentorship Program

Date: 09.01.2426

Venue: MEU Hall

Welcome Address
Dr. S. Monica Diana
Assistant Co-ordinator,
Mentorshi Pro am

Presentation on Mentorship
Program

Dr. Tinju James
Chief Co-ordinator, Mentorship

Trogram & SSGP Nodal Officer

Introduction ofSSGP Dr. Mathew Joseph, SSGP

Nodal Officer

AMS-based Mentor-Mentee
Updation

Mr. Sujith
IT Co-ordinator

Vote ofThanks Dr. Mathew foseph SSGP

Nodal Officer

1I(
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Amata lnstituteot MedicatS.iences (An Unde,taking of Ahata Cancer Hospitat Societg)
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lqAC oAmala
Amala Institute of Medical Sciences, afnliated to KUHS

Minutes of SSGP and Mentorship Review Meeting

Name of the Department Mentorship Review Meeting

Date & Time 09.01,2026, Friday

Meeting Number 5

Venue MEU Hall

Chairperson Dr. Tinju f ames

Agenda Points & Discussion

SlNo Agenda Item Discussion/Decision Taken Responsibility Timeline

Brief
Description of
Mentorship
program

Guidelines on the
maintenance of the
mentor -mentee record
book
The mentor-mentee
ratio will be 1:3, with
mentors desigrated from
the cadre ofAssistant
Professors
Mentors will continue for
the entire academic year.
However, after the first
year, students who wish
to change their mentor
may approach the
Mentorship Coordinator
Mentors should meet
students at least twice a
month, preferably on
Fridays.
A review meeting will be
conducted once every
three months.
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IqAC Amala
Amala Institute of Medical Sciences, affiliated to KUHS

Minutes of SSGP and Mentorship Review Meeting
If a student requires
special attention, the
matter should be

reported to the
Mentorship
Coordinator, who may
escalate it to the Vice
Principal / Principal if
required.
All academic concerns
and actions taken should
be properly documented
in the record/log book

Academic issues must be

recorded in the mentor-
mentee log book
Any interventions or
corrective measures taken
should be clearly noted.

It was suggested that otre

8eo-tagged photograph of
each mentoring meeting be

taken and posted in the
designated group for record
purposes.

Dr. Mathew loseph provided a brief
overview ofthe SSGP Programme.
He informed that students may

report:
. Academic issues
. Emotional concerns
o Relationship issues
. Health-relatedmatters

These can be communicated
directly to the SSGP Coordinatorr
for appropriate support.

Both hard copies and
soft copies of records
must be maintained.
The E-log book system
was introduced

2
Documentation
and Reporting

Presentation on
SSGP

Programme

Data Entry and
Record
Maintenance

3
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lqAC @Amala

rM
individual logins to view
and update records.
Students will also be able
to enter remarks.
Suggestions were made
for certain updates to be
implemented on the
website.

kxPrepared by: Sony P Gopinath
Executive (T), IQAC, Criteria I

Verified by: Dr. Tinju f ames
SSGP Nodal Officer

Approved by: Dr. Deepti Ramakrishnan
Vice - Principal

UIt I {\&1
,J;,?P;::Jrgr#

^t,llrJl,.Tf {';[J$iiri;nt,,

*

r

5-\t4llt

Amala Institute of Medical Sciences, affiliated to KUHS

Minutes of SSGP and Mentorship Review Meeting
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Arnala
Amala Institute of Medical Sc iences. Thrissur

Name of the Meeting: Student Support & Guidarrce Program Meeting

Date :09.01.2026

Time :3PM

Venue : MEU Hall

Sl. No. Name Department Designation Signature
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Amala
No AIMSTSR/PRU Gen l 1 1 12025197 09.'t2.2025

This is to inform all members that the SSGP Advisory Committee Meeting is scheduled
to be held on Tuesday, 9th December 2025, at 4:00 pm in the IQAC Office.

The meeting will discuss important matters related to the planning, implementation,
and review of SSGP activities for the upcoming academic period. All
members are requested to be present and contribute to the discussions.
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CIRCULAR

Subject: SSGP Advisory Committee Meeting - Schedule and Venue

Your punctual attendance and active participation are highly appreciated.
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Amala Institute of Medical Sciences. Thrissur

Name of the Meeting: Advisory Committee Structure of Student Support & Guidance Program Cell

Date :09.12.2025

Time :4:00 PM

Venue : IQAC Office
Attendance Sheet

Sl. No. Name Signature

1 Fr. Antony Mannummel CMI

2 Dr. Betsy Thomas

J Dr. Deepti Ramakri shnan v
4 Dr. Tinju James

5 Dr. Mathew Joseph
.W

6 Dr. Stelin Agnes Michael

7 Dr. Reena Renjit

8 Dr. Sruthi Sugathan W,
9 Dr. Ajith John K y.
10 Dr. Anila A.P

l1 Dr. Jose Vincent e
12 Dr. Anoop Kumar A. S

13 Mr. Savio Sunny A/4
14 Ms.4fx*I{amee* for,r G*.,r. S %rY*
15 Mr. Malhlouf Mathew Martin

t6 Mr. Edwin Joy
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