
AMALA INSTITUTE OF MEDICAL SCIENCES
{An Undertaking of Amala Cancer Hospital Society)

iN.ABH Accredited and ISO 9001:2015 Certifled)

JOB DESCR!PTION
Name of the Doctor

@ a

Dr. Sruthi M V

E du c atio n al Qu alifi c Ai o n MBBS, MD Community Medrcine

Total Experiences 7 Year 6 Nlonths

DESIGNAfl oN: Associate Professor

DEPARTMENT: Community Medicine

REPORTTO: HOD Community Medicine Department

a) "Undergraduate training include theory classes, SGl. SDL taken for MBBS students
from Fhase 1 to Fhase 3 Part 1. lt also include Clinical Postings & Family Adoption
programme during Phase 1, Phase 2 & Phase 3 Part 1of MBBS curriculum

b) Postcraduate Trainint include Chairing and Guiding the PG seminars and Journal clubs
held twice weekly.

c) BSC & MSC nursint training - Theory classes taken
d) Scheduling Undergraduate theory and clinical postint timetable starting from phase 1

to Phase 3 Part 1 monthly.
e) Conductingtheory as well as practical part completion test smoothly in every pfiase

and preliminary exams and unlversity exams for undergraduate students.
f) Conduction of Postgraduate class test on every year and model exams for final year

... PGs

g)' Supervision & administration of Urban health centre, Patturailkkalactivities and

conducting weekly OPD on Wednesdays.
h) Overallsupervision and scheduling ofschool health screenint programme

Undergraduate & Postgraduate Training
BSC & MSC nursinB student Trainlng
Undergraduate Programme Scheduling
Under graduate & Post Graduate Examination Chief

a)

b)
c)
d)
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Jotr Specifi cation/Summan':

Duties & Responsibilities:

I
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e) ln Charge of Urban Health Centre Patturaikkal

fl Guide & co-guide of Post Graduate thesis
g) lnternal Examiner for Undertraduate Students
h) Mentor for MBBS & PG students
i) School health Programme - lncharge

Additional resoonsibilities ( if anv):

a) lnstitutional Research Committee secretary - Promoting research activity among
undergraduate, post graduate students and faculty. Conducting research committee
meetings twice monthly and giving clearance certificate and maintaining IRC register.

b) Medical Education Unit Associate Member - Resource person for Basic medical

education course and CISP Programme.

c) Phase 3 Partl Curriculum Coordinator - Theory Timetable framing for Phase 3 partl
MBBS students and conducting two part completion tests and one preliminary exams

during this phase.

d) Class Teacher& Mentorshlp programmeincharyetot 2O2l MBBS batch
e) Criterion head (Research Enabling Environment) for KUHAS QAS Assessment

f) One of the faculty members of the Stress Busters team - for supportint M BBS students
at time of need (academic &non academic)

I have read and understood above mentioned duties and responsrbilities and I assure ttrat I am
willing to accept any responsibilities assifored by the management.

Emplol ee Na n rtu re:

Dt 5Ro/t r"t./t-
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4 AMAI.A INSTITUTE OF MEDICAL SCIENCES
(An Undertaking of Amala Cancer Hospital Society)

(NABH Accredited and ISO 9001 :20'l 5 Certified)

JOB DESCRIPTION

@z--]

Name of the Doctor Dr.)Iathew Joseph

E d u c at i o n a I Qu al ifi c ati o n NIBBS, NID(A\ATO}N].
BCC(PALLIATIVE }IEDICINE)

6 YEARS 3 }{OI.ITIIS

DESIGN.{TIO\: Assistant Professor

DEP.\RTIIE\T : -{natomv

REPORT To: Head of the Department

Job Specification/Su mman':

' I am assigned as table in-charge of MBBS students in Practical Dissection Hall & Histology

Laboratory. I must take MBBS theory classes that are allotted to me. "

Duties & Resoonsi bilities:

)) MBBS Theory class assiped

> MBBS Practical@issection & Histology) table in-charge assigned

> Electives (3'd Year MBBS) classes to be taken

Skills:

>> Cadaveric dissection

> Histology Tissue Processing

> Embalming

> Computer skill including Powerpoint presentation, Mioosoft Excel and Word

> Plastination

t

Total Experiences
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have read and understood above mentioned duties and responsibili
willing to accept any responsibilities assigned by the management.

.;
AMALA INSTITUTE OF MEDICAL SCIENCES

(An Undertaking of Amala Cancer Hospital Society)
(NABH Accredited and ISO 9001 :2015 Certilied)

@

ties and I assure that I am

Employee Name & Signature: Dr Mathew Joseph
Date:13.06.2024

>> Museum Techniques

>> Counselling students

>Question paper Setting Including Multiple Choice Questions

>>Training Students in Skill Lab

>Organizing Seminars, Quiz Competitions, Student Gatherings etc

Privileses Assisned:

> In-charge of Skill Lab Training of students

> In-charge of DRRT

> Integration in MBBS curriculum (2023 Batch)

>> Committee Member of IQAC

>> Member of Mentor-ship Programme

) KI.,'HS Nodal Of[rcer for Student Support Guidance Program(SSGP)

> Works as Palliative Physician in the Department of Pain & Palliative Medicine

D DRRT classes to be taken

> BSc Nursing classes to be takar

> Committee member of IQAC

.{dditional resoonsibilities (if anr'):
I

{
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AMALA INSTITUTE OF MEDICAL SCIENCES
(An Undertaking of Amala Cancer Hospital Society)

(NABH Accredited and ISO 9001:2015 Certified)

JOB DESCRIPTION

@

Name of the Doctor Dr Lola Das

Total Experiences 35 l'ear 2 Months

DESIG\ATIO\: Professor & Head

DEPARTMENT: Anatomy

REPORT T0: Associate Director

Job Specification/Summarv:

" Teaching Anatomy to MBBS students.

Managhg the daily activities in the Department of Anatomy "

Duties & Responsibilities:

> Conducts Lectures, Practicals and Assessment of MBBS and Paramedical students

> Assigning classes, tasks and responsibilities to department staff

> Oversees day to day activities of the departtuent to ensure proper functioning of
department.

Skills:

> Administrative Skill

> Teaching Skill

> Thesis Guide for Post Graduates !ntil2022
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.e AMALA INSTITUTE OF MEDICAL SCIENCES a(An Undertaking of Amala Cancer Hospital Society)
(NABH Accredited and ISO 9001 :2015 Certitied)

Privileses.{ssi gned:

) Course Coordinator Phase I MBBS.

) Centre Chairperson for lst MBBS Universiry Practical Examination & Evaluation.

> Secretary and Convener Screening Committee for Faculty Promotion.

>> Member, Curriculum Committee for Revision of MBBS curriculum, KUHS

>> Chairperson, Board of Studies (UG Preclinical) KUHS

>> Member, Faculry of Medicine, KUHS.

>> Member, Academic Council, KUHS

I have read and understood above mentioned duties and responsibilities and I assure that I am

Employee Name & Signature: Dr Lola Dqs
D e:15106124

Addirional resoonsibilities (if anrJ:

I

I

willing to accept any responsibilities assigned by the management.



'3iAmala
JOB DESCRIPTION
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Name Dr. Jobin Jose Maprani

Name of the Department

Report to
Job Soecification/Summarv: Emergency Physician / Professor cum Head of deparurent

Duties & Resoonsibilities:

l. A.tm inistration of departuent

2. PG academics

3 Duty assessment of consultants & post graduates

4. Deputation ofJR's for events

5. Medical ofEcer incharge of birth and death

6. Signing authority in the absence of medical superintendent

7. Convener CPR committee

8. Treatnent protocol updation and evaluation

9. Evaluation of doctors/attenders/PREs

10. Nurses & house surgeon's training
I l. Disaster management specialist

1. BLS and ACLS provider cum trainer

2. PALS provider

3. ATLS provider

4. BLS, ACLS - Training cenfre faculty

5. Trained in regional anesthesia

6. Trained in intensive care medicine

7. AHLC provider

8. Mass casualty management skills

Approval &Signature (EOD)
Date:

AMALA INSTITUTE 0F ,!IEDICAL SClENCS iAo Undenakrng ofAmala Can(er Hospitai Soc€ty)

NABH A(.redt?d & ISO 9t0]:2015 Cenifled, Amaia Nagar. thrrsur- 68Ci55. Ph: 0487 2ltli00C

w'"r..,,,.1m:ir,ms.crg I ici',:w r.,s on (f 1; p Q

Emergency Medicine

Educational Qualifi cation MBBS, MD, DNB, FICM, FACEE

Current Designation Professor & HOD

Date of Joining \ e \z"rs.\

Clinical
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TlpelCtinica,tuon-Clinical)
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Skills:

I



i'lR.rr/l Amala

I, Dr. Jobin Jose Maprani a staff doctor in the Departrnent of Emergency Medicine,
acknowledge that I have read and understood the responsibilities outlined in this job
description. I agree to carry out the duties assigned to me diligently and adhere to the
institutional code of conduct at all times.

Dp^ Gc,*jsL
Employee Name & Signature
Date:

I q { 2_{
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All,tAtA INSTlTuii 0F f,lEDlCAl SCIENCES (An UndQnakrng of Amala Crncer Hosiial Soo€rii
NABH Aciredrre<i & ISO 900'llC15 ieIrified. Amaia Nagar. 
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AMALA II,ISTITiJTE OF IiJEDiCAL SEiENCES
(An Undert2k;irg oi A,xala Cancei Hospitai Socieiy)

ir'iABH Accisiiited and iSO 900-1:20-r5 Ceiiifiecij

JOB DESCRIPTION

\.5 r aI

Nante of the Doctor Dr. Deepti Ram a krish na n

E du c atio n a I Qu a liJi catio n M,B,B.S, N,i,D

Experience l0 years

Report to: Head ofthe depa.rtrnent & principal

.lOB TITLE: -Professor of Pathology & Vice-Principal of AIMS

DEPARTMENT: Pathology

Technical responsibilities:

1. Authorized signatory in reporting hemathology, clinical pathology, histopatholcgy,
immunchistochemistry&cyto pathology.

2. lnteractin8 with clinical departments and taking part in CPCS and MDTB.

3. Experience using iab testing equipment, such as microscopes.
4. Provide guidance to the Technicians and other staff members of Lab.

5. Fcllow the organization's policies and proceCures and safety guidelines.

6. Adhere to all medical laws and regulations and pathology protocols and guidelines.

7. Collaborate with other pathologists.

8. Know how to use comrnon pathology laboratory management software and equipment.
9. Review slides and give expert opinions in laboratory diagnostic services and management.

Quality responsibilities:

1. Ensure turnaround time of reports and quality of laboratcry services in histopathology.
2. Nodal officer in KUHS Quality Assurance System.

3. Conduct training sessions to Lab staffs and faculty.
4. Follow NABL, NABH and l5O standards in documentation, implementation and verification

of records.
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AMALA INSTITUTE 0F rvlEDiCAL SCIENCES
(An Undet.Iak]ng o; Arraia Cancer Hospital Society)

(NABH Accrediied and iSO 9C0'i:2C15 Certifiedi

at.

Additional responsibilities:

1. Medical Undergraduate, postgraduate and paramedical diploma teaching.
2. Hostel welfare officer.
3. NMC coordinator.
4. Conduct training sessions / seminars for staff and postgraduate students.

5. Executive member in Hospital website development.
5. Fine arts committee member for student council.

7. Phase 2 class teacher.

8. Curriculum coordinator phase 2.

9. Follow any other job/ duties assigned by the Management.

I have read and understood above mentioned duties and responsibilities and I assure that I am
willing to accept any responsibilities assigned by the management.

t.^

Employee Name& Signature:

fio*r, t'$.^Prdl ra'^lP,l{

^,^,^;il:d}ffir**o u u t ai o, i i i, ?r#ff ff.:ff ,,.f,."

i1 €v ctJ o -tct
\ tov':-)

/{:ei
\L=?'

T



AMALA TNSTITUTE OF IVIEDICAL SCIENCES
(An undertaking of Amala Cancer Hospital Society)

NABH Accredited & ISO 900 I :2015 Certified Hospital.
Amala Nagar. Thrissur, Pin-680 5-i5 , Kerala India

DoD

Duties and responsibilities as a Faculty Member

. Conducting examinations to patients and evaluate symptoms to determine their condition.

. Admit patients requiring special care. followed by investigations and treatment.

. Daily reassessment for response to treatment and monitoring ofcare provided.

. Docum(rntation ofall information pertaining to the treatment and carc ofpatients acimitted,

. Auther:tication ofall written documentation as well as verbal orders.

. Taking infomed consents from patienl/relative related patient care.

. Explanation ofcare plen. h"eatment methc'ds, complica:ions. prey!1nil\re espects ofcare, etc.

. Education of patient/famil-,', in continuing care/treatment wllereyer approprixle.

. Prescribe and ir,terpret lab tests to obtain rnore informetion tbr un,Jerll,i:rr int'ections cr abnormalities.
n Prescribe meCications or dntss and provide comprehensive instrucrions lor administraticn.
. Coliaborate with orher ph,vsicians. physician assistants a;rd nur-ies lo ierrm a high Lletformin: r,:edical team.
. Cultivate a climate oftrust and cornpassion t'ar patients.
. Provide specialist advir:e t() orll.i cansultants on requesl.
. Co manage patients on munul unCerstandiog with other consuttants.
. Decide on trallsfer or rct'erral ofpatients a,Jr.ritred.

. Provide discharge advice and follow up care for patierts under his/her care.

. Provide specific training ifrequired to nrr;sing and olher staffproviding patient care.

. Support tlre preparation oftalifl'plan for.delivery ofcare.

. Provide on call medical service for patients under hiyher care.

' Provide information on tech;iolosical advancement/equipmenr purctrase for better patient care.

' Adher0 to intemationaily accepred good clinical practices and ethical standards ofpatient care.
o Provide treatment/discharge summary and other medical certificates to the patient/legal authorities.
. Actively participate in multidisciplinary hospital meetings.

' Remain up-to-speed with developments and best practices in medicine by attending conferences and
seminars.

' Respond to medical queries t'rom client agencies and individual patients by phone or email.. To help in infection control programs implementation in hospital.
. To follow the hospital policies.

' Emphasizes teaching and provides vitally important leadership and guidance to medical students and
residents.

. Maintain the confidentialir.v ofpatient care and data

. Prorect the patient right.s. (;

Name'ct. Signature oirhe ernplol ee:

\AI\IE OF THE E}IPLO\ EE *. Esq"-a'/ O*u,;'c--
€-q*'.r 3 thJ>

.IOB SUIVIMARY
Responsible to provide accurate and timely infonnation and

services that are requested

Required Educational Qual itication

Minimum Years of Experience

9"" P-u.-r p- c^-i);;*

L JOB TITLE

JOB DESCRIPTION
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