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A1VIALA MEDICAL COLLEGE, THRISSUR

POLICY FOR INTERNAL & EXTERNAL AUDITS
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Arnala Medical college is an undertaking of Amara cancer Hospitar Society. Its Internal &Extemal Audit poricy aims at u.rrrury *i completene* oilo nooks of Accounts.

INTRODUCTION

POLICY

INTERNAL AUDIT

Internal Audit Dept. sha, conduct the fonowing verifications -

This Policy covers various internal control and audit processes with an objective to ensureaccuracy and completeness of Books of Accounts, deteition of errors, prevention of frauds ormlsmanagement' preservation of its assets, etc. Internal Audit Dept. and Extemar Auditorsconduct their audit periodically *a tuu*lt their reportr. iirunr* cornmittee reviews flresame and take appropriate steps, where requred.

a' Accou,ting and 
- 
recovery of student Fee, Hoster Fee, caution Deposit, MessAdvance, etc' wrththel* rit.o:o*pr,Fee structure, Student rist, Hoiteuers, Iist.Bill of supprv' caution deposit a rraers a;;#;'.;;ils, Receipr vouchers, FeeDefa*rters List, Fee Receivattes 

^*;,..r.rurt ilas;,;rrr., on a regurar basis.
b' Accuracy of Sarary, 

^Stipend, Honorariun, Allowances, pF, ESI, TDS, professionarrax, Gratuitv, etc. with ir," ii.ip or;]?t-:;4;;;L*, "ro*1ro 
sraremenr, Honorariumstatement' office prdel mtn traue, .l0Trg a ,.p*ut o'n oeta,s, Increrr*-r&..r,A*endance Regrster, Acquittance'i.egistJ., rF;.Hi, 'Trrs 
& professionar Tax

ff *:,X?'fuT:Hfl,f,Y*iilil'j;:fril,',r,.;"fi il;",'",u,,r-.ae.,,,J.,ietbre

c' Accuracy of crreque payments with 
-thg 

herp of checue, cfrequ_e payment voucrrer,
I,t|,'Jfi :Jlt#:'ff ?"H3h::;*i:*Xfl ,,:*'f...ip*,o,.,i,*i,*order,

d 
ffiffi1"*[:Y.:::'rt:ffi:Hi,., petrv Casrr payment voucrrer, supprier B,rs

e' Accumcy of B,rs and Vouchr* urT-g_p,r of s-upqly, Receipt vouchers, Joumal
,Ii.'l'il,?.#13]:';,'#:i#'rirrr#;"*,i,#'1il;'do,*n"nt,l-ffi il'.".o.d,,

f Accuracy of Accourts and Reconc,iations 
rsing Trial Barance, Ledgers, Bank

ff litllf$Hfl if"13;;;lf;;**,,*;,il#',,ffihn,compriance-Reporrsor

s 
,:'iliffi'ffi'*:3tflt i[*?etrv cash, Penv cash Advance, Fixed Assets, etc with
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INTERNAL AUDIT REPORT

Intemal Audit Dept. shall prepare Quarterly Internal Audit Report within 7 working days
fi'om the quarter-end with details of audit done, documents verified, issues identified, issues
resolved, etc. and prcsent the same to the Finance Cormnittee.

Finance Committee shall review the same and take appropriate steps, where required.

INTERNAL AUDIT OBJECTIONS

Intemal Audit Dept. shall follow the following process with respect to Audit Objections -
Point out errors, insufficient supporting documents, lack of relevant approvals,
accounting in wrong ledgers, etc. to Accounts Dept. and ensure that sarne is sorted out
within 3 working days.

b. Seek clarifications regarding arnbigrrous or suspiciolls transactions from Accounts
Dept. or other relevant Departments and ensure that required clarification is received
within 3 working days.

c. Report suspicious transactions without satisfactory clarifications, instances of
ffaudulent activities, mismanagement, etc. with relevant details to the Finance
Cornmittee.

EXTBRNAL AUDIT

Amala Cancer Hospital Society, during its Annual General Meeting, shall appoilt a
Chartered Accountant finn as Statutory Auditor for that financial y"*, lilri.l, shali co,duct
their audit.

Statutory Auditor shall -

a' Verify books of accounts and other records, obtain all the infonnation and
explanations necessary for the purpose of Audit.

b' Conduct their audit in accordance with generally accepted audit standards and
exarnine evidence supporting arnounts and disclosures in the financial statements, on
a test basis.

c' Assess the accounting principles used and significant estimates made by the
management and evaluate the overall presentation of the financial statements.

a
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Finance Committee shall review the same and take appropriate steps, where required.



d. provide Auditor's Report along with Income & Expenditure Accoturt and Balance

Sheet

EXTERNAL AUDIT OBJECTIONS

a. Seek clarifications regarding ambiguous or suspicious transactions from Accounts
Dept. or other relevant Departments.

b. Report suspicious transactions without satisfactory clarifications, instances of
fraudulent activities, mismanagement, etc. with relevant details to the Finance

Corunittee.

F-inance Comrnittee shall review the sarne and take appropriate steps, where required.
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Principal Director
Dr. BETSY THOIL\S

MD, FRCOG, DNB, fu1ICOG

PRINCiPAL
AMALA INSTITUTE OF I,1!IIiCAI SC 111T5
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