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Extracts of The Finance Comm ittee Meetine held otr 256 Seotember 2024 at
Chamber. Chavsra Block

It is hereby decided that major expenses of the college are met by cashless payments through

bank / online mode onJy. Further It is decided to allot an amount of Rs 5,000 to the lnstitutional

Head as Imprest cash for meeting the contingencies. petty expenses of the co ege .re met

through this sundry cash. BillWouchers and Statement of expenditure will be submitted to

accounts department on lst of every month or once the amount is completely expended. A fresh

advance or an amount equar to expended w l be recouped from the accounts deparhent for the

future month expenditure. The register for sundry expense will be audited every year.
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AmaLa lnstltute of Medicat Sca€nces (An Undertaking of Amata Cancer Hospital. Societg)
Affiliated to KeraLa U niversitg of HeaLth Sciences Accredrted bU KUHS wilh 0AS A+ Grade &
NABH Accredited E ISO 9001:2015 Certified. Amata Nagar P.O.ThrEsuL Kera[a.
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S. Ve"iry v ious transactiotrs md ensue compliance of all 4plicable laws inclurling those

relaled to lncome Taa TDS, GST, FCRA, etc.

6. Verifi reporS for various GST retums and GST audit and ensuro that applicable GST returns

are filed properly and accurately in time md that GST audit is completed in time.

7. Ensure tha ap,plicable FCRA return are filed properly and accurately in time and thd FCRA

audit is completed in time.

E. V€riry, ensure compliance and provide compliance rEports relded to Income Ta:q TDS' GST,

PF, ESI, etc, in time.

9. Assist in lnspections, respood to communicationq co-orditrate with auditors / consultants /

lawyerg organise documents for hearing attend hearing, Ac. on behalf ofthe Organisation in

connectio with various applicable laws including those related to Income Ta:q TDS, GST,

FCRA Building Ta:q Cusloms Duty, Excise Duty, PF, ESI, Profession Ta:q etc.

10. Assist in month and year ctosing activities by conducting various verifications, recffications,

reconciliationq sohedule preparationg etc.

1 l. Provide various periodical and ad hoc reports to superiors.

12. Piewe various reports and schedules required for the audit and assist in timely audit

fnalisation.

13. Perform other drties assigned by the Director and superiors from time to time.

7.0. PIOLICIES AI\ID PROCEDTJRES:

Daily Collcclion

o Collection from various cash counters is deposited with Cashier - Accounts / Accounts

Executive (Cardiac & Scanning) along with summary sheet and supporting documents, before

5 p.m. every day.

o Cashier - Accounts / Accounts Executive (Cardiac & Scanning) receives and verifr the same

and also deposit the cash in the designated bank acoounts by next working day.

Issued ByApprovcd ByVerilid ByPreparcd By

Fr. Julious Arakkal CMI
Director

Fr. Deljo Prnloor CMI
Accreditation Coonduraor

Ms. Susni Alphonsa Kurian
Quality Coordinator

CA Shabu T P
Chief Financial Officer
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a Accounts Sta.ff verifu whether firll collection from cash counters re deposited into designatcd

bmk accounts by the nart working day and account necessary entries in the Accounts module.

Collcction Accormting

. Posting ofcollection, concession, credit, stc. in the Accounts module are verified.

. Departnent-wise accounthg ofCollection is done based on Reports from Operations.

Rcceip8 end Accounts ReceiveUe

o Receivable entries are accounted on due basis.

o Receipts from stafi, tainees, students, drivers, licensees, patients, supplierq insuranco

companieq well wisherq etc. are processed on the day ofreoeipt and also the cssh is deposited

in designated bank rccounts, by next working day.

o Accounts Receivable is verified and concessions re accounted corr€ctly.

r Accounts Receilables are followed up and relevant reports are provided within the given time

schedulo.

Purchrsc Accounring

o In case ofPhatmacy, posting ofpurchase ofmedicineq consumableg etc. in the Accounts

module are verified.

o In case of Store entries for purchase of fxed assetq consumables, lab items, store ite,ms, etc.,

entries ue verified and posted correctly in the Accormts module.

. In case ofotha purchaseg the same is acooutrted in the Accounts module.

o Supplier accounts are periodically reviewed md reconciled.

Prepared By Verified By Approvcd By Issued By

CA Shabu T P

Chief Financial Officer
Ms. Susmi Alphonsa Kurian

Quality Coordhator
Fr. Deljo Puthoor CMI

Accreditation Ceordinator
Fr. Julious Arakkal CMI

Director
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